
Filing an IRS 990N ePostcard
(only if gross receipts < $50,000)

1. Search for “IRS 990N”

Make sure it says
www.irs.gov
(Caution: Commercial websites 
will charge for filing)

2. You should see a page like this

Any of these will get you there 
but choose this one if you see it

3. Scroll down on the revealed 
page until you see “Ready to 
File” and click on link

Scroll down

Click on this link

Notes
  - must be filed yearly
  - no cost to file
  - if not filed for 3 consecutive years, 
     automatic loss of tax-exempt status
  - due by 15th day of 5th month after end of tax year
      (by May 15th for most leagues)

Click on this link

See tip in 3 below for
shortcut

Tip: as of 4/17/20, you can get directly here by using this link:
https://www.irs.gov/charities-non-profifits/annual-electronic-fifiling-requirement-for-small-exempt-organizations-form-990-n-e-postcard



4. If you don’t have an 
account, create one.  Be sure 
to save credentials since they 
can be used each year.

5. Select “Manage E-Postcard 
Profile”

6. Enter your local’s EIN, if not 
already there (Be sure to use 
your local’s EIN)

7. Click on Create New Filing, 
answer questions, and then 
submit

You can see status of 
prior submissions 


